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OPENING STATEMENTS

Welcome Letter

Dear North lowa Elementary Families,

Welcome to a new school year at North lowa Elementary! | am excited to begin another year of
learning and growing together as we continue our strong tradition of academic excellence.

At North lowa Elementary, our mission is clear—Linking Students with Success. This guiding
belief is at the heart of everything we do. From the classroom to the playground, our dedicated
staff is committed to providing meaningful learning experiences that support each student’s
academic growth, social development, and personal confidence.

This handbook is a helpful resource outlining the routines and expectations that support a safe,
focused, and nurturing learning environment. These structures are designed to help every
student reach their fullest potential. For more information not covered in this handbook refer to
School Board Policies.

Strong school-family partnerships are essential to student success. Please know that my door is
always open. Whether you have a question, a concern, or a celebration to share, don’t hesitate
to connect—by phone, email, or in person.

Together, we can ensure this year is full of growth, progress, and continued achievement for
every student.

With gratitude,

Elementary Principal, Preschool — 5th Grade

School District Mission Statement, Vision Statement, Educational Goals,
and Expected Outcomes

Mission: “Linking Students with Success”

At North lowa Community School District,

We believe in striving to provide effective, efficient, and timely communication.
We believe building and maintaining healthy relationships are paramount to
success.

e  We believe in honest and positive collaboration from all stakeholders to reach a
common goal for student success.

e  We believe in providing student focused opportunities to learn safely in a positive
and successful environment.



https://simbli.eboardsolutions.com/Policy/PolicyListing.aspx?S=36032012&ptid=jr2yU9B7oTCXOtqqVud3fA==

School Song, School Colors, and School Mascot
North lowa Mascot — Bison
School Colors — Blue & Silver
North lowa Fight Song
NI High we love the silver blue.
NI High we always will be true.
To you we show our great admiration
To the best school in the land.
Rah! Rah! Rah!

Always loyal let you know we’'re here.
NI High we’ll bring you lots of cheer.
Rah-Rah! Rah-Rah!

NI High! Rah! Rah!

Dear old NI High!

Map of the District/School - linked

Staff Directory

The staff directory can be found on Northlowa.org

Definitions
“The district” means North lowa Community Schools.
“Parent” also means “guardian” unless otherwise stated.

“School grounds” includes the school district-owned or operated facilities, school
district-owned or operated property, property within the jurisdiction of the school district or
school district premises, and school-owned or operated buses, vehicles, and chartered buses.

“School facilities” includes school district buildings and vehicles.

“School activities” means all school activities in which students are involved whether they are
school-sponsored or school-approved, whether they are an event or an activity, or whether they
are held on or off school grounds.

“Digital instruction” means the use of instructional technology to deliver lessons,
assignments, assessments, or instructional activities.


https://educate.iowa.gov/media/7952/download?inline=
http://northiowa.org

Equal Educational Opportunity

North lowa Community School District does not discriminate in its education programs or
activities on the basis of sex, race, color, national origin, disability, religion, creed, age (for
employment), marital status (for programs), sexual orientation, and socioeconomic status (for
programs) in its educational programs and its employment practices. The belief in equal
educational opportunity serves as a guide for the board and employees in making decisions
relating to school district facilities, employment, selection of educational materials, equipment,
curriculum, and regulations affecting students. The school district’s goal is to educate students
in programs and activities that foster a healthy social, intellectual, emotional, and physical
self-concept. Each student has the opportunity to use North lowa CSD’s educational programs
and activities. Each student is expected to conduct themselves in a manner that assures each
student the same educational opportunity.

There is a grievance procedure for processing complaints of discrimination. Inquiries by
students regarding compliance with equal educational opportunity and policies, including by not
limited to complaints of discrimination should be directed to the Affirmative Action Coordinator in
writing. The Affirmative Action Coordinator is Joann Kenny, 6-12 Principal and can be contacted
111 3rd Ave NW, Buffalo Center, |1A 50524, 641-562-2525, joann.kenny@northiowa.org.

Inquiries by students regarding compliance with equal educational opportunity and affirmative
action laws and policies, including but not limited to complaints of discrimination, may also be
directed in writing to the Director of the Region VII office of Civil Rights, U.S. Department of
Education, John C. Kluczynski Federal Building, 230 S. Dearborn St., 37th Floor, Chicago, IL,
60604 (312) 730-1560, fax (312) 730-1576 OCR.Chicago@ed.gov, the lowa Civil Rights
Commissioner, 6200 Park Avenue, Suite 100, Des Moines, |A 50321 https://icrc.iowa.gov, (515)
281-4121 or the lowa Dept. of Education, Grimes State Office Bldg., Des Moines, 1A 50319.
(515) 281-5294. This inquiry or complaint to the federal or state office may be made instead of,
or in addition to, an inquiry or complaint at the local level.

North lowa CSD, in its educational program, has an intervention process to assist students
experiencing behavior and learning difficulties. School administrators are responsible for this
process. Parents wanting access should contact the building administrator, 641-562-2525.

STUDENT ATTENDANCE

Student Registration and Enrollment

Student Registration and Enrollment Students and parents going through the enrollment and
registration process with North lowa CSD for the first time must complete the following process
1) contact school office for assistance or 2) follow information on the following page,
https://www.northiowa.org/parents/reqgistration School Calendar North lowa CSD’s school
calendar may be subject to change throughout the school year due to weather, emergencies, or
other reasons.

Admission and Attendance

Kindergarten students must be five years of age and first grade students must be six years of
age by September 15 of the current school year to be considered for admission and admitted.
Under certain circumstances, children five years of age, in the judgment of the school board,
may not be admitted into kindergarten. These circumstances include maturity level, physical or


mailto:joann.kenny@northiowa.org
https://www.northiowa.org/parents/registration

mental inability to attend due to a physical or mental condition, or whose presence in the school
has been found to be injurious to the health of other pupils. Special education programs and
services will be provided for all children requiring special education.

School Calendar

North lowa Community Schools calendar may be subject to change throughout the school year
due to weather, emergencies, or other reasons. It is also found on the website.

School Day — Arrival and Departure

Students should not arrive at school before 7:40. Students are restricted to the commons, lobby
area, and playground, which are supervised by staff between 7:40 - 8:00.

Because we are concerned about the safety of your child, no student is allowed to leave school
grounds during school hours unless he/she is signed out of the office by a parent.

Students should leave school promptly when school is dismissed.

For safety purposes, parents/visitors are restricted to the office when dropping off or
picking up students unless signing in and receiving a visitor's badge. Students walking or
being dropped off should enter the Wellness Center doors. Students riding the buses will be
dropped off at the main elementary doors.

Parents are encouraged to urge children to:
1. Walk on the sidewalks.
2. Cross streets at the intersection crosswalks.
3. Refuse to ride with strangers.
4. Board cars from the side of the sidewalk rather than the traffic side of the car.

Students are allowed to ride their bicycles to school. Bicycles are to be walked on school
grounds. Bicycles will be parked in bike racks. Bikes are not permitted at recess. Parents are
reminded that they are primarily responsible for their children when they give permission for
students to ride bicycles or walk to and from school.

Communications To and From the School

When sending a note or money to the school, the student should receive clear instruction from
the parents about who the appropriate person is to receive the note or money. The district will
not be responsible for money that may be lost or stolen when sent to school with a student.
Additionally, the school regularly sends notes and papers home with students. Parents need to
remind their child to notify them of notes or papers from school. Parents are responsible for
knowing the contents of the notes or papers sent home.

School Attendance

Students must attend school for the number of days or hours school is in session in accordance
with the school calendar and school attendance policy. Students are expected to be in class and
to make attendance a priority. Attendance is compulsory by lowa law and is the only way a


https://www.northiowa.org/wp-content/uploads/2026/06/2026-2027-School-Calendar-North-Iowa-FINAL-1.pdf

student can participate and benefit from North lowa CSD’s education program and accomplish
the student’s educational objectives.

The Board of Education, administration, and staff believe that regular, consistent attendance is a
top priority in our school. For students to learn at the highest levels, they need to be active
participants in class. The goal is to have your child present and on time to school every day. It is
only through regular attendance and class participation that your child will have access to the
full benefit of their educational program and can achieve their greatest potential.

This policy recognizes that class attendance is a joint responsibility to be shared by the
students, parents or guardians, teachers, and administration. This policy will assist students in
attending class. The philosophy of North lowa CSD is to place the responsibility on students and
their parents to ensure that absences are infrequent and that when they occur, they are caused
by matters of extreme urgency. The responsibilities of the school are to provide students with
instruction, to inform parents of students who are not in attendance, and to enforce compulsory
attendance laws as well as regulations. It is the student’s responsibility to be in school. Itis
also the student’s responsibility to attend all classes regularly and to follow the correct
procedures when absent from school. Daily attendance of students is required per school board
policy and state law. Students must attend school until 16 years of age.

In some cases, students may be exempt from the required minimum days or hours. Exceptions
and other related information are listed in district policy 501.3 Compulsory Attendance, 501.9
Chronic Absenteeism and Truancy, and 501.9R1 Chronic Absenteeism and Truancy Regulation.

Reporting Student Absences

All absences are to be reported to the school office on the day of the absence or prior to the
date if it is a scheduled appointment. The school office may be reached by calling
641-562-2525. If a phone call is not received, the school will notify the parent/guardian. It is
important that all absences are accounted for in order to assure the safety of our students.

Check in and out procedure

Should a student return to school from an absence during the school day, or leave the school
during the school day, the student must report to the office. If the student is returning to school
during the school day, the student must first check in with the office prior to returning to class.
This process is not meant to excuse an absence or act as a reason for an unexcused absence
but merely to keep track of student activity and attendance. Students will check in on the tablet
and receive a pass to class.

Tardiness/Leaving Early

A tardy is defined as arriving at school or leaving early. Consequences for tardiness may include
but are not limited to, a conversation and a warning, assigned detention, parent/guardian
contact, and referral to the building principal for additional consequences. Every sixth (6th)
tardy/leaving early, will result in a half-day (0.5) absence.

e Tardy arriving 8:01-9:00
e |Leaving Early 2:45-3:45
e Half-Day (0.5) Absence: arriving after 9:00 or leaving before 2:45



Chronic Absenteeism and Truancy

Daily, punctual attendance is an integral part of the learning experience. The education that
goes on in the classroom builds from day to day and absences can cause disruption in the
educational progress of the absent student. Irregular attendance or tardiness by students not
only limits their own studies but also interferes with the progress of those students who are
regular and prompt in attendance. Attendance is a shared responsibility that requires
cooperation and communication among students, parents, and the school.

Related information is listed in district policy 501.9 — Chronic Absenteeism and Truancy and
district policy 501.9R1 Chronic Absenteeism and Truancy Regulation.

This regulation is divided into two sections: Section | addresses legal requirements related to
chronic absenteeism and truancy and Section |l addresses additional academic, disciplinary and
extracurricular consequences students face due to chronic absenteeism and truancy. Itis
important for students to recognize that chronic absenteeism and truancy impacts all these
facets of their educational experience.

SECTION | - Legal Requirements
Chronic Absenteeism

When a student meets the threshold to be considered chronically absent, the school official will
send notice by mail or e-mail to the county attorney where the district’s central office is located.
The school official will also notify the student, or if a minor, the student’s parent, guardian or
legal or actual custodian via certified mail that includes information related to the student’s
absences from school and the policies and disciplinary processes associated with additional
absences.

School officials will send notice when the student’s absences meet the threshold, but

before the student is deemed chronically absent.

Chronic absenteeism/absences means any absence from school for more than ten percent of
the days in the semester established by the district.

Truant/truancy means a child of compulsory attendance age who is absent from school for any
reason for at least twenty percent of the days in the semester established by the district.

e Level 1: When a student has been absent from school or a class for 5 days during a grading
period (semester), parents/guardians will be notified by the school via email. No further action is
taken, this is simply to make families aware.

e Level 2: When a student has been absent from school or a class for 8 days during a grading
period (semester), the building principal, school counselor, or other assigned staff member will
contact parents/guardians via phone call, email, and mail a letter to make them aware. Strategies
for improved attendance will be discussed.

e Level 3: When a student has been absent from school or a class for 12 days during a grading
period (semester), a School Engagement Meeting with the parent/guardian, student, and building
principal will be held to discuss ways to improve attendance and an Absenteeism Prevention Plan
put into place. The county attorney will be notified of the student’s attendance record and
provided with a copy of the plan. If the student and the student’s parent/guardian do not attend
the meeting, do not enter into a plan, or violate the terms of the plan, the school official will notify
the county attorney.

e Level 4. When a student has been absent from school or a class for 16 days during a grading
period (semester), the county attorney will be contacted and truancy charges may be filed
by the county attorney.



School Engagement Meeting

If a student is absent from school for 12 days in the grading period, the school official will
attempt to find the cause of the absences. If the school official determines that the child’s
absences are negatively affecting the child’s academic progress, the school official will start and
participate in a school engagement meeting. All of the following individuals must participate in
the school engagement meeting:

e The student;

e The student’s parent, guardian or legal or actual custodian if the student is an

unemancipated minor; and
e A school official.

The purpose of the meeting is to understand the reasons for the student’s absences and
attempt to remove barriers to the student’s ongoing absences; and to create and sign an
absenteeism prevention plan.

North lowa Community School District Administration reserves the right to use a variety of
strategies to improve student attendance. Strategies may be, but are not limited to, the
following:

Absenteeism Prevention Plan
Parent/Guardian Meetings

Special Transportation Requirements
Mediation with the County Attorney

Absenteeism Prevention Plan

The absenteeism prevention plan will identify the causes of the student’s absences and the
future responsibilities of each participant. The school official will contact the student and
student’s parent/guardian at least once per week for the remainder of the school year to monitor
the performance of the student and the student’s parent/guardian under the plan. If the student
and student’s parent/guardian do not attend the meeting, do not enter into a plan or violate the
terms of the plan, the school official will notify the county attorney.

SECTION Il —Academic and Disciplinary Requirements

Students are required to be in attendance, pursuant to board policy, for 120 days per school
year unless their absences have been excused by the principal for iliness (absences of five or
more consecutive days due to illness require a doctor's note), family emergencies, doctor or
dental appointment, recognized religious observances and school sponsored or approved
activities. Reasonable excuses may also include family trips or vacations approved by the
building principal if the student's work is finished prior to the trip or vacation. Absences that do
not fall within the categories listed above will be considered unexcused unless approved by the
principal. Parents are expected to telephone the school office to report a student's absence prior
to 9:00 a.m. on the day of the absence.
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Excused and Unexcused Absences

All non-exempt absences will be evaluated as excused or unexcused. When considering the
chronic absenteeism and truancy law, there is no distinction between excused and unexcused
absences. Unexcused absences can lead to a student being withdrawn from a class and not
receiving credit.

Reasonable excuses may also include family trips or vacations approved by the building
principal if the student’s work is finished in an appropriate timeframe determined by the principal
or designee.

School work missed because of absences must be made up within two times the number of
days absent. The time allowed for make-up work may be extended at the discretion of the
classroom teacher. It is within the discretion of the principal to determine, in light of the
circumstances, whether a student may make up work missed because of truancy. (Policy 501.9)

Open Enroliment

lowa’s open enroliment law allows students residing in one school district to request transfer to
another school district upon the parents’ request. Parents/guardians may apply for open
enrollment for their child to attend another lowa public school at any time during the year. North
lowa CSD reserves the right to deny continued open enrollment to any student who meets the
definition of truant. The district will notify the truant student’s parent or guardian and the district
of residence of the decision to deny enroliment in the future in accordance with the law.

Students wishing to open enroll to another school must contact the superintendent for more
information. Students who are currently open-enrolled in North lowa CSD and have questions or
are in need of more information should also contact the superintendent.

Inclement Weather

Should school be canceled due to inclement weather prior to the start of the school day,
students and parents will be notified via JMC Text Alerts. These days are typically built into the
school calendar. However, there may be instances where missed days will need to be made up.

Should school be dismissed early due to inclement weather, parents will be notified by JMC Text
Alerts. Parents will also be notified of the status of the school’s transportation services by the
same means.

Unless weather conditions prevent it, students will still be returned to their regular drop-off sites.
Should weather conditions be too extreme for regular school transportation, students will be
kept at school or potentially returned to school until parents are available for pick-up.

Should there be extracurricular activities or practices scheduled during school or after school on
the day of inclement weather, the administration will determine on a case-by-case basis whether
to hold the extracurricular activity. This is true should school be cancelled or experience an early
out.

11



STUDENT RIGHTS AND RESPONSIBILITIES

Student Appearance

North lowa Community School District believes inappropriate student appearance causes
material and substantial disruption to the school environment and can present a threat to the
health and safety of students, employees, and visitors. North lowa CSD believes there is a
strong correlation between student academic performance and conduct and students’
appearance. Because of this, students are expected to wear clothing that is appropriate to their
age level and does not disrupt the school or educational environment.

Students are expected to adhere to standards of cleanliness and dress that are compatible with
the requirements of a good learning environment. Clothing or other apparel promoting products
or activities that are illegal for minors and clothing displaying obscene material, profanity, or
reference to prohibited conduct are disallowed. When in the judgment of Administration, a
student’s appearance or mode of dress disrupts the educational process or constitutes a threat
to health or safety, the student may be required to make modifications. Clothing that may be
restricted, or requested to be modified include but not limited to:

e Any clothing that reveals undergarments or certain body parts (butt, midriff, sides, or
other private body parts)

e Clothing that is overly tight and/or revealing

e Clothing with inappropriate wording or connotation; obscene or indecent sayings or
pictures; advertises alcohol/tobacco/drugs

e \Wearing a cap, hat or other headdress (bandana, hood, etc.) while in the school building
during school hours, except for special circumstances or special events with
administrator approval.

e Costumes are not permitted, except for special events that have administrator approval.
Shoes with cleats except for outdoor practices.

e Clothing that is not conducive to the health and safety of a student against certain
weather circumstances (i.e. shorts during winter).

Students who refuse to comply or are found to be a habitual offender may be sent to
Administration who will determine appropriate consequences in accordance with district adopted
disciplinary policies and procedures.

Other helpful dress procedures for elementary students include:

e Label all belongings with the student's name.
e The following items are necessary for outside recess during cold and/or wet weather:
o Coat
Gloves/mittens or pockets
o Hatorhood
o Snow pants
o Boots (when conditions are wet, muddy, and/or cold).
e Gym shoes are required for physical education classes, inside recess, and other gym
activities. Gym shoes are to be worn only indoors.

O
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Student Care of School Property/Vandalism

Students must take care of school property including desks, chairs, books, lockers, school
equipment, and other school property. Vandalism and/or destruction of school property is not
tolerated. In certain circumstances, students may be reported to law enforcement authorities.
Students found to have committed vandalism or to have destroyed or otherwise harmed school
property may be subject to discipline and/or consequences.

Accidental damages may, but are not required to, be treated differently. Whether an incident is
considered accidental will be determined on a case-by-case basis by Administration, depending
on the circumstances of the situation, the student’s actions leading up to the situation and the
student’s response after the situation occurred.

Consequences may include but are not limited to:

e Students may be required to reimburse the school district for actual cost of the damages.

e Students may be required to reimburse the school district for cost of labor to restore
property.

e Student clean up and repair depending on the severity of the vandalism/damages and if
cleanup would pose a threat to the safety of the student.

e Restrictions on participation in extracurricular activities.

e Other disciplinary actions.

Student Expression and Publication

The board of directors of North lowa CSD protects the intellectual freedom of the school
district’s students and practitioners. Expressions made by the students, including student
expression through publication, is not an official expression of the school district. The Student
Expression and Publication Code policy is made available to parents and students via district
policy 502.3 - Student Expression and Student Publications Code and 502.03R1 - Student
Expression and Student Publications Code.

Students who violate expression and publication rules may be subject to disciplinary measures.
Disciplinary measures cannot violate a student’s protected right to expression and publication,
except to the extent that regulation of protected speech is allowed by law. Disciplinary measures
should relate directly to the violation of the legally allowed regulation of speech. Appropriate
level of discipline will be determined by Administration.

Student Expression

North lowa Community School District aims to protect the educational environment for all
students to help ensure it is free from substantial disruption or infringement upon students’
rights. Students are generally allowed to express their viewpoints and opinions.

The school may regulate speech in certain qualifying circumstances, to help ensure the safety
and welfare of the school community. The expression must be done in a reasonable time, place
and manner that it is not disruptive to the orderly and efficient operation of the school district.
The school may regulate speech that: causes or is reasonably anticipated to cause a material
and substantial disruption to the education environment; infringes upon the rights of others; is
obscene or lewd; is school sponsored; and/or promotes illegal activities.

13



North lowa Community School District generally allows students to express religious, political,
ideological, and other viewpoints and opinions, subject to lawful limits. The district may regulate
expression consistent with law and board policy when the expression materially and
substantially disrupts the educational environment, infringes on the rights of others, is obscene
or lewd, is school-sponsored, promotes illegal activity, or otherwise falls outside protected
expression. Decisions will be made in a viewpoint-neutral manner. Student protests include
walk-ins and walk-outs. Walk-ins occur when students leave their learning environments during
school hours and together in a group or groups with the purpose of promoting belief(s) but
remain on district property. Walk-outs occur when students leave their learning environments
during school hours and gather in a group(s) off district property with the purpose of promoting
belief(s). Protests are subject to the same rules and restrictions as student expression outlined
above.

Students who believe they have been unreasonably restricted in their exercise of their rights
should follow the complaint procedure outlined in the Student Complaint/Grievances portion of
the student handbook.

Student Publication

Student-produced official school publications will not be offered or sponsored by the school
district as part of the curriculum or a school-sponsored activity. Student-produced official school
publications include material produced in journalism, newspaper, yearbook, or writing classes
and distributed to the student body either free or for a fee.

Students cannot express, publish, or distribute in an official school district publication material
that is obscene, libelous or slanderous, encourages students to commit unlawful acts, violate
school district policies, rules or regulations, cause the material and substantial disruption of the
orderly operation of the school as required by lowa law. It is the responsibility of the faculty or
administration to maintain professional standards of English and journalism and comply with the
law.

Should a student believe they have been unreasonably restricted in their exercise of expression
through publication, they should follow the complaint procedure as outlined in Student
Complaint/Grievances portion of the student handbook.

Student Complaints/Grievances

Students may file a complaint regarding school district policies, rules, and regulations or other
matters by complying with adopted procedures as outlined in board policy 502.04 - Student
Complaints and Grievances.

Student Search and Seizure

North lowa Community School District believes that in order to maintain and protect the health
and safety of students, employees, and visitors to the school district and for the protection of
school district property and educational environment, students, students’ belongings,
school-owned lockers, desks or other facilities may be searched or inspected pursuant to
constitutional protections and state and federal law. A student and protected student areas may
be searched without a search warrant based on a reasonable and articulable suspicion that a
law and/or school district policy, rule, or regulations have been violated.

14



Personal Searches

A student’s person and protected student areas may be searched when a school official has
reasonable suspicion to believe the student is in possession of illegal, unauthorized, or
contraband materials or has violated law or school district policy, rule, or regulations. A student
means a student’s person. Student-protected areas are a student’s personal effects which
include but are not limited to backpacks, satchels, purses, gym bags, etc.

Personally intrusive searches of the student’s body require more compelling circumstances to
be considered reasonable. If a pat-down or search of student’s garments such as jackets,
socks, pockets etc., is conducted, it must be conducted in private by a school official of the
same sex as the student and with another adult witness of the same sex present, when feasible.
A more intrusive search, short of a strip search, of the student’s person and personal effects, is
permissible in emergency situations when the health and safety of students, employees or
visitors are threatened with imminent harm. This emergency-induced search can only be
conducted by a school official of the same sex as the student, with an adult of the same sex
present unless the health or safety of students will be endangered by delay.

Lockers and Desks

Although school lockers and desks are temporarily assigned to individual students, they remain
the property of the district. The school district has a reasonable and valid interest in ensuring the
lockers, desks, and other spaces are properly maintained. For this reason, lockers, desks, and
other spaces are subject to unannounced inspections and students do not have a legitimate
expectation of privacy in the locker, desk, or other space. Any illegal, unauthorized, or
contraband materials discovered will be confiscated by school authorities and may be turned
over to law enforcement.

Seizure

School authorities may seize any illegal, unauthorized, or contraband materials discovered in a
search. Such items are not to be possessed by a student while they are on school district
property, on property within the jurisdiction of the school district, while on school-owned or
school-operated or chartered vehicles, while attending or engaged in school activities, and while
away from school grounds if the misconduct will directly affect the good order, efficient
management, and welfare of the school district. Possession of such items will result in
disciplinary action including suspension or expulsion and may be reported to law enforcement.

Student Lockers and Desks

Students are allowed to use the lockers and desks for storing school-related materials and
personal items where necessary for attendance at school. Students are required to keep their
assigned locker and desk clean and undamaged. Expenses to repair any damage done to a
student’s locker and desk may be charged to the student.

It is highly recommended that students do not store valuables in their lockers or desks. The
school district is not responsible for such items. A student may use a lock to secure their locker
space, however this does not prevent searches conducted by the school administrator may
periodically inspect all or a random selection of lockers and desks for inspection. Either students
or another school administrator will be present during the inspection of lockers. These searches
may be conducted at any time and without advance notice in compliance with the district’s
search and seizure rules and policies.
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Anti-Bullying and Harassment

North lowa Community School District is committed to providing all students with a safe and civil
school environment in which all members of the school community are treated with dignity and
respect. A safe and civil school environment is necessary for students to learn and achieve.
Bullying and/or harassment can seriously disrupt the ability for a school district to maintain a
safe and civil environment, hindering the students’ ability to learn and succeed. Bullying and/or
harassment of students, employees, and volunteers is against federal and state law, and North
lowa CSD'’s rules, regulations, and policies.

Bullying and/or harassment will not be tolerated on school district property, on property within
the jurisdiction of the school district, while on school-owned or operated or chartered vehicles,
while attending or engaged in school activities, or while away from school grounds if the
misconduct materially interferes with the orderly operation of the educational environment or is
likely to do so.

Definitions

“‘Harassment” and “bullying” mean any repeated and targeted electronic, written, verbal, or
physical act or conduct toward an individual creates an objectively hostile school environment
that meets one or more of the following conditions:

Places the student in reasonable fear of harm to the student’s person or property.
Has a substantially detrimental effect on the student’s physical or mental health.
Has the effect of substantially interfering with the student’s academic performance.
Has the effect of substantially interfering with the student’s ability to participate in or
benefit from the services, activities, or privileges provided by a school.

“Electronic” means any communication involving the transmission of information by wire, radio,
optical cable, electromagnetic, or other similar means. It also includes but is not limited to
communication via electronic mail, internet-based communications, pager service, cell phones,
and electronic text messaging.

Complaint Procedure

Complaints of bullying and/or harassment may be filed promptly, reasonably and in good faith
with the superintendent or superintendent designee. Complaints will be investigated in
accordance with adopted district policy and procedures. Within 24 hours of receiving the report
that a student may have been the victim of conduct or behavior that constitutes bullying and/or
harassment, the district will notify the parent, guardian, or legal custodian of the student.

After considering the totality of the circumstances, should the the superintendent or
superintendent designee determine after the investigation, that a student has suffered bullying
and/or harassment by another student enrolled in the district; a parent, guardian, or legal
custodian of the student may enroll the student in another attendance center within the district
that offers classes at the student’s grade level, subject to the requirements and limitations
established in lowa law.

In case of an apparent conflict of interest, North lowa CSD has designated an alternative
investigator as approved by the school board.
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Retaliation and False Reports

Individuals who knowingly file false bullying and/or harassment complaints, and any person who
gives false statements in an investigation may be subject to discipline by appropriate measures.
Any student found to have violated this policy or retaliated against another student for filing a
complaint under these rules is in violation of the bullying and/or harassment rules and may be
subject to discipline up to and including suspension and expulsion.

Additional resources (links can be found on the school website):
Board policy including complaint form

lowa Department of Education resources

Threats of Violence

The policy for Discipline for Students Who Make Threats of Violence or Cause Incidents of
Violence can be found 503.08-R(1). Parents and guardians should review and become familiar
with this policy. All threats of violence, which include any written, verbal, symbolic, electronic, or
behavioral message, that either expressly or implicitly express an intention to inflict emotional or
physical injury or damage against students, employees, visitors, or school facilities are
prohibited. A student who makes a threat of violence, causes an incident of violence that results
in injury or property damage, or who commits an assault, will be subject to escalating levels of
discipline for each occurrence.

Threats will be promptly investigated. When appropriate, referrals will be made to local law
enforcement. The district retains the authority to assign the level of disciplinary measures
appropriate to the severity of the threat of violence or incident of violence.

Threats issued and delivered away from the school or school activities may be grounds for
disciplinary action if the threat impacts the orderly and efficient operations of the school.

Disciplinary measures may include discipline up to and including suspension and expulsion. The
following factors, include but are not limited to, will be considered in determining the extent to
which a student will be disciplined for threats of violence:

Age of the Student

Expected acceptable behavior of peers

The specificity of the threat for time, location or individual(s) targeted;

The reasonabile likelihood of the student’s ability to carry out the threat;

e The reasonable likelihood that the threat will interfere with the operation of the

educational environment.

Weapons and Weapon Look-a-Likes

Weapons, weapon look-a-likes, and other dangerous objects cause material and substantial
disruption to the school environment or present a threat to the health and safety of students,
employees, and visitors on the school district premises or property within the jurisdiction of the
school district. Weapons, weapon look-alikes, and other dangerous objects in the possession of
a student that are brought onto the school district premises or property within the jurisdiction of
the school district will be confiscated.
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The possession will be reported to law enforcement and parents or guardians of the student.
Students may be subject to appropriate disciplinary measures. Disciplinary measures may
include discipline up to and including suspension and expulsion.

Firearms are strictly prohibited from school grounds, except for weapons under the control of
law enforcement officials or other individuals specifically authorized by the board. Any student
who is determined to have brought a firearm to school or knowingly possessed a weapon at the
school must be expelled from school for a period of no less than one year. However, the
superintendent may modify the expulsion requirements on a case-by-case basis. Firearms
include but are not limited to any weapon (including a starter gun) which will or is designed to or
may readily be converted to expel a projectile by the action of an explosive; the frame or
receiver of any such weapon; any firearm muffler or firearm silencer; incendiary or poison gas,
or any destructive device such as bombs, grenades, mines, etc.

Student Substance Abuse

Students are prohibited from distribution, dispensing, manufacture, possession, use or being
under the influence of alcohol, tobacco/nicotine products, other controlled substances,
potentially dangerous substance, or look-a-like substances while on school district premises or
property within the jurisdiction of the school district, while on school-owned and/or operated
school or charted vehicles, while attending or engaged in school activities, and while away from
school grounds if the misconduct will directly affect the good order, efficient management and
welfare of the school.

Students found to be in violation of this rule will be subject to appropriate disciplinary measures
and may be required to satisfactorily complete a substance abuse or rehabilitation program.
Disciplinary measures may include discipline up to or including suspension and expulsion. For
students under the age of 21, local law enforcement authorities may be notified.

Technology and Internet

Use of district technology, district networks, software platforms, internet-based resources, and
district-issued accounts is governed by board policy, responsible-use rules, and applicable
instructional technology requirements. Technology access is a privilege and may be restricted or
revoked, and violations may result in discipline under applicable board policy.

Rules for district-issued instructional technology, K-5 digital instruction, one-to-one digital device
programs, and recess use of digital devices are governed by board policy 605.04, 605.06 &
605.06-R(1) and district procedures.

For grades kindergarten through five, the district limits digital instruction to no more than sixty
(60) minutes per school day. A student’s parent or guardian may request additional reductions in
the student’s digital instruction. Students in these grades will not have access to and use digital
devices during recess. This minute limits will not apply in the following circumstances:

e Use required pursuant to in individualized education plan (IEP) or plan developed
pursuant to section 504

e Assistive or adaptive technology used to provide a student access to instruction or to
accommodate differing student abilities

e Teacher directed demonstrations using a projector, smartboard, or similar display device
when students are not individually operating a digital device
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e State assessments, screenings, progress mentoring, and local diagnostic assessments
that require the use of one-to-one digital devices.

e Dedicated computer science and technology curriculum.

e Students enrolled in an online learning program operating pursuant to lowa Code 256.43

Students will be able to access the internet through their teachers. Individual student accounts
and electronic mail addresses may be issued to students. Students may be permitted to use
district-issued email addresses and internet-based collaboration software to send and receive
messages at school. Students will receive age-appropriate training prior to using the internet.

Students will be under teacher supervision while on the network and the district uses technology
protection measures to block and filter inappropriate/unauthorized use as much as possible and
to the extent permitted by law or vendor policies. Additionally, student’s internet activities may
be monitored by the school district to ensure students are not accessing inappropriate sites that
contain restricted material. However, it is not possible to constantly monitor individual students
and filter everything they are accessing. Because the internet is a global network and
information appears, disappears, and changes constantly, it is not possible to predict or control
what students may locate. Some students may encounter information that may not have
educational value.

Students will not intentionally access or download any text file or visual depictions or engage in
any discussion that includes restricted material. Restricted material includes but is not limited to
obscene, libelous, indecent, vulgar, profane or lewd; advertises any product or service not
permitted to minors by law; constitutes insulting or fighting words, the very expression of which
injures or harasses others; or presents a clear and present likelihood that, either because of its
content or the manner of distribution, it will cause a material and substantial disruption of the
proper and orderly operation and discipline of the school or school activities, will cause the
commission of unlawful acts or the violation of lawful school regulations.

Should a student be found to have accessed restricted materials, students may experience the
following disciplinary measures and/or, depending on the severity violation may experience
disciplinary measures up to suspension and expulsion:

First Violation: A verbal and written "Warning" notice will be issued to the student. The student
may lose internet access for a period of 5 days at the discretion of the supervising teacher. A
copy of the notice will be sent to the student's parents and a copy provided to the building
principal.

Second Violation: A verbal and written "Second Violation" notice will be issued to the student.
A copy of the notice will be sent to the student's parents and a copy provided to the building
principal. The student will forfeit all internet privileges for a minimum period of 20 days.

Third Violation A verbal and written "Third Violation" notice will be issued to the student. A
copy of the notice will be sent to the student's parents and a copy provided to the building
principal. The student will forfeit all internet privileges for a minimum period of 50 days.
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Technology and Internet Code of Conduct (Student Acceptable Use Agreement)

At North lowa Elementary, we use technology like computers and tablets to help us learn,
practice skills, and share our work. Using school technology is a privilege, so we ask everyone
to treat our devices and use the internet respectfully, responsibly, and safely.

If you ever have trouble or make a mistake while using school technology, your principal and
teachers will help guide you and remind you of the rules.

What Happens If Rules Are Broken?
e 1st Time: You get a warning and may pause tech and/or internet use for 5 school days.
e 2nd Time: You will pause tech and/or internet use for at least 20 school days.
e 3rd Time: You will pause tech or internet use for at least 50 school days.

Rules for district-issued instructional technology, K-5 digital instruction, one-to-one digital device
programs, and use of digital devices are found in the handbook and governed by board policy
605.04, 605.06 & 605.06-R(1) and district procedures.

By signing below, | promise to be respectful, responsible, and safe when using school
computers and the internet.

Student Signature: Date:

Student Printed Name:
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Personal Property

Students are discouraged from bringing personal items on the bus or brought to school unless
requested to do so, such as a class assignment. Any item including, but not limited to, cell
phones, wearable technology, portable technology, sports equipment, money, or toys should be
kept at home. The district is not responsible for damage to, theft, or loss of personal property
brought on the bus or to school. If cell phones are brought to school, they should not be turned
on, seen, heard, or used until the dismissal bell at the end of the school day (this includes lunch
and recess). Other electronics, including wearable technology, shall not be used for
communication. Unauthorized or inappropriate use of items will cause the item(s) to be
confiscated, then returned to a parent/guardian only, and may not be permitted for the
remainder of the school year.

Personal electronic devices that have been specifically authorized under a current individual
education plan (IEP), a Section 504 plan, or an Individual Health Plan (IHP) are exempt from
these rules. Additionally, parents or guardians of students may request, to building level
administration, that a student retain access to the student’s personal electronic device during
instructional time if the parent or guardian can establish there is a legitimate reason related to
the student’s mental or physical health for the student to retain access during instructional time.
This must be tied to the student’s multi-tiered system of support (MTSS) framework. Any denials
may be appealed to the Superintendent, who will be the final decisionmaker on the request.

Parents or guardians who need to communicate with students during the instructional day must
contact the elementary school office.

As determined by the classroom teacher, North lowa Elementary School allows for students to
bring approved or designated items from home to share and discuss with the class during a
designated “Reward” or “Sharing Time”. Students, and not the school district, are responsible for
all items brought to the school. Permission from the principal will be required of anyone wishing
to bring an animal into school district facilities, details in policy 606.03.

Academic Integrity

Students are expected to do their own schoolwork. Academic dishonesty includes but is not
limited to looking at another student’s schoolwork without permission, copying others’ work,
copying from other unauthorized sources such as past exams, or unauthorized use of devices.
Academic dishonesty is strictly prohibited. Students may face disciplinary measures as outlined
in this handbook if found to have engaged in academic dishonesty. In addition to such
disciplinary measures, students may face loss of class credit.

Dual Enrollment

Home schooling/private instruction or home school assistance program students enrolled in
classes or participating in school activities in North lowa CSD are subject to the same policies,
rules, and regulations as other students and are disciplined in the same manner as other
students. Dual enrollment students interested in participating in school activities or enrolling in
classes should contact the building administrator.
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STUDENT CONDUCT

Positive Behavioral Interventions and Supports (PBIS)

The Bison Way

At North lowa Elementary, we follow Bison Expectations! That means showing three big things
every day: Be Safe, Be Responsible, and Be Respectful. There are colorful posters all around
our school and on the buses to help remind students what these expectations look like in
different places. Students learn and practice these expectations throughout the year!

Bison Classroom Hallways Cafeteria Restroom Recess Bus
Expectations| & Media
Center
Be o Keep the Walk Walk e Keep hands, | e Use Stay seated
Safe classroom Stay to the Wait feet, and playground Get on and
clean right patiently objects to equipment off the bus
e Keep all chai Keep Stay seated yourself properly carefully
legs on the hallways Dismiss as e Tell an adult e Tell an adult Keep the
floor clear instructed of any about safety aisle clear
e Signin and Keep hands, Keep hands, concerns concerns Keep hands,
out, pass feet, and feet, and e Keep hands, feet, and
required objects to objects to feet, and objects to
o Keep yourself yourself objects to yourself
backpack in yourself
lockers
e Keep hands,
feet, and
objects to
yourself
Be e Be prepared Use your Clean up all e Flush, wash, | e Follow adult Pick up after
; to learn assigned food and leave direction yourself
Responsible e Arrive on locker trash e Throw away | e Go in when Report
time appropriately Use trays paper towels whistle damage or
e Follow class Keep area and utensils or trash blows problems to
procedures clean appropriately | o Follow e Be truthful the driver
e Use Plan ahead Wash tables electronic for your Be on time
technology and move device policy actions for departure
appropriately promptly
Be e Speak at Use Use good e Honor the e Be friendly Listen to the
Respectful appropriate appropriate table privacy of e Use bus driver
levels volume and manners yourself and appropriate Use
e Listen while language Show others language appropriate
others are Respect courtesy and | e Use e Share language
speaking others’ include appropriate equipment and volume
e Be a positive belongings others language e Be a good Show
learner Use and volume sport courtesy
appropriate
volume
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Recess and Playground Rules

Students are expected to attend recess outside unless they have a note from a health
practitioner, or a written excuse approved by the administrator that would excuse a student’s
outdoor participation. In certain cases of inclement weather, recess will not be held outside but
will be held in the gym, track or media center. Otherwise, students are expected to come
dressed appropriately according to expected weather conditions to attend recess outdoors.
Recess is typically held 20 minutes in the a.m., 25 minutes after lunch, and 15 minutes in the
p.m., for a total of 60 minutes every day. K-5 students will not access or use digital devices
during recess except as required by law or board policy.

School employees who supervise recess are to be obeyed in the same manner that students
are expected to obey their classroom teacher. Staff will teach student how to properly use the
playground equipment and rules of the game early in the school year and ongoing throughout
the school year. North lowa CSD expects all students to play in such a manner that facilitates
safety and respect. Physical fighting will result in immediate removal from the playground and
other disciplinary measures may be enforced.

Behavioral Expectations and Consequences

Behavior is a student’s demeanor and conduct in relation to:
e Treatment of other people;
e Care for property;
e Responsibility for personal possessions; and
e Accountability for own actions.

Students are expected to behave in accordance with federal, state and local laws and rules; and
North lowa CSD policies, rules and regulations, and in a way that respects the rights and safety
of others. Staff will take corrective action to assign consequences for a student and/or to modify
a student's behavior when a student’s behavior does not fall within these parameters.

Consequences:
e Sets behavioral limits and guidelines to lead students to and through adulthood;
e Develops individual respect for law, authority, property, and the rights of others and self,
and
e Develops a mature individual capable of self-control and direction.

Disciplinary efforts are to be as positive as possible and are to include recognizing and
strengthening appropriate behavior. Every student and employee is entitled to learn and work in
a safe school environment. Therefore, the North lowa CSD is responsible for making
reasonable rules and regulations governing student behavior and conduct, and maintaining
proper control and discipline. To ensure this, it is important that the District establish and
communicate clear student behavior expectations and support these expectations with
appropriate consequences that are applied consistently.

The consequences for misbehavior are designed to be fair, firm, and consistent for all students.

Because it is not possible to list every misbehavior that occurs, misbehaviors not included will
be responded to as necessary by the staff. Minor misbehaviors are dealt with by bus drivers,
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chaperones, classroom teachers, support staff, administrators, and other appropriate District
staff. Major misbehaviors are dealt with by administrators and administrative designee(s).

Examples of Misbehavior

Minor: Staff-Managed Behavior*® Major: Administrator-Managed Behavior

e Defiance/Noncompliance e Bullying

e Disrespect e Classroom Disruption Removal

e Disruption e Controlled Substances

e Inappropriate Language & profanity e Fighting/Physical Aggression

e Physical Contact e Harassment

e Property Misuse e Sexual in Nature

e Technology Violation e Thetft

e Unsafe Conduct (unintentional) e Threats

e Vandalism/Property Damage

*Repeated minors may result in a major e Weapons

Classroom Disruptions and Temporary Removal

A student may be removed from class for conduct that disrupts instruction in accordance with
board policy, district regulations, and applicable law. Removal from class for violent or
nonviolent disruption will be handled under the district’s Disruptive Behavior policy and
regulations, 503.11, 503.11R1-R(1), & 503.11R2-R(2).

Students removed for violent or nonviolent disruption will receive due process consistent with
law and board policy, that may require suspension. The district will provide alternative learning
arrangements and an opportunity to make up missed work as required by policy.
Parent/guardian notice, readmission procedures, repeated-removal procedures, behavior
planning, parent/guardian meetings, and disability-related procedures are governed by board
policy, district regulation, applicable law SF 2428, and any applicable IEP or Section 504 plan.

Any removal longer than 30 minutes will be considered an in-school suspension. Parent contact
will occur after each removal.

Student Suspensions

Suspensions and discipline in lieu of or on condition of suspension may be considered when a
student violates board policy, school rules, or the law. All suspensions will be determined by an
administrator or administrative designee after an investigation of the incident or allegation.
Written notice and reasons will be given to the parents and student regarding the suspension,
probation, or intervention. Students who are suspended from school will still be expected to
complete course work to receive class credit.

In-School Suspension

In-school suspension is a temporary isolation of a student from one or more classes while under
administrative supervision and remaining on the school property.

Out-of-School Suspension

Out-of-school suspension is used when other available school resources are unable to
constructively remedy the student's behavior. Out-of-school suspension is the removal of a
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student from the school environment for short periods of time. A student may be removed from
school for periods not to exceed 10 school days by the principal due to gross or repeated
infractions or when the student’s presence causes interference with the educational
environment or operation of the school. The principal may use out-of-school suspension after an
investigation and the student is afforded due process as outlined in school policy and the law.

Student Expulsions

An expulsion occurs when a student is removed from the school environment, including but not
limited to classes, activities, and other school related events. Students may be expelled for
violation of board policy, school rules, or the law.

On the recommendation of the superintendent, a student may be considered for expulsion for
disciplinary purposes. Only the board may make the decision to expel a student. Students
considered for expulsion will be given due process as outlined in school policy and the law.

Fines and Fees

Students may be assessed for fines, fees, and other similar charges for materials needed in a
course, overdue school materials, activity participation, misuse of school property, or any other
reason permitted by law. Parents and students meeting specific financial eligibility standards will
be eligible for a waiver of student fees or a reduction upon parental request. Should a parent or
student seek a waiver, they should contact the school secretary for more information and waiver
forms.

STUDENT HEALTH AND WELLBEING

Insurance for Students

Children’s Health Insurance Program (CHIP) is offered through the Healthy and Well Kids in
lowa program (Hawki). Hawki is the state of lowa’s medical insurance program for uninsured
children. Parents can apply for low-cost health insurance for their children through the program.
For more information contact the school nurse.

Immunizations

Prior to starting school or transferring into the school district, students must submit a certificate
of immunization as required by law. Students without a proper certificate are not allowed to
attend school until they have received the required immunizations or may be admitted on the
condition that the student is in the process of completing the immunization process. Should a
student fail to meet the immunization requirements, this is grounds for suspension, expulsion, or
denial of admission.

Exemptions are recognized only for specific medical or religious purposes as recognized by the
law. The student must provide a valid lowa State Department of Health Certificate of
Immunization Exemption. Information related to immunization requirements as well as
exemption requirements are included in North lowa CSD’s registration documentation as well as
on the district website, northiowa.org.
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Administration of Medication

Students may need to take prescription or non-prescription medication during school hours.
Medication will be administered after a student’s parent or guardian has provided a signed and
dated written request that medication be administered. In some cases, students who have
demonstrated competency in administering their own medication may do so after receipt of a
written and signed statement by the student’s parent or guardian. However, a student with
asthma, respiratory disease, or other airway constricting diseases must be allowed to carry and
self-administer their medication without showing competency as long as the school is presented
with a written approval signed by both the parent or guardian and the prescribing physician.
Students are not permitted to abuse their self-administered prescriptions. Those who have been
found to be abusing self-administration may have the option of self-administration withdrawn if
medically advisable and lawful.

Medication administration is governed by board policy and applicable law. Medication may
include prescription and nonprescription medication, authorized self-administration or self-carry,
medication administered under an individual health plan, and medication from a district stock
supply when the district maintains such supply. Medication information is confidential as
provided by law. Required forms, storage, records, disposal, training, delegation, and
emergency protocols are handled through district health procedures.

Medication is held securely locked in the nurse’s office and distributed by the school nurse.
Medication must be in the original container, with original label, and an instruction sheet or
parental authorization that includes the student's name, medication name, directions for use and
dosage, times and duration of administration, contact information of the pharmacy (if
applicable), date of the prescription (if applicable), name of the physician (if applicable),
potential side effects, and emergency number of the parents.

Student lliness or Injury at School

A student that becomes ill or is injured at school must notify their teacher or another employee
as soon as possible. In the case of a serious iliness or injury, the school shall attempt to notify
the parents according to the information on the student’s emergency contact form. If the student
is too ill to remain in school, the student will be released to the student’s parents or, with the
parents’ permission, to another person directed by the parents.

While the school is not responsible for treating medical emergencies of an ill or injured student,
employees may administer emergency or minor first aid if possible. The school will contact
emergency medical personnel, if necessary, and attempt to notify the parents where the student
may have been transported for treatment.

A medical release is required to allow students to return to physical activity and/or athletics. If a
child needs to be excused from physical activity or athletics for more than one day, an excusal
note from a medical provider is required.
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Communicable and Infectious Diseases

Students who have an infectious or communicable disease are allowed to attend school
provided they are able to do so, and their presence does not create a substantial risk of illness
or transmission to other students or employees. The health risk to others in the school district
environment will be determined on a case-by-case basis by the student’s physician, a physician
chosen by the school district, or public health officials. Infectious or communicable diseases
include but are not limited to mumps, measles, chicken pox, etc.

Head Lice

North lowa Community Schools follow all guidance set forth by the lowa Department of Public
Health and Department of Education regarding head lice.

Parents are encouraged to regularly screen their children for lice. It should be assumed that
head lice are in the community at all times. Here is educational material provided by lowa HHS,

Head Lice Information and Treatment Options brochure.
Health Screenings

Throughout the year, North lowa CSD sponsors health screenings for vision, hearing, & dental.
Parents are notified prior to the screening and may opt out through a written, signed note.

Sexual Abuse and Physical Abuse of Students by School Employees

North lowa Community Schools does not tolerate physical or sexual abuse of students,
including but not limited to sexual or physical relationships, grooming behavior, and otherwise
inappropriate relationships with students by employees. Students who feel they have been
violated in the above manner should notify their parent or guardian, and report to the building
administrator. The district will respond promptly to allegations of abuse of students by school
district employees by timely reporting to all relevant agencies as required by law. The
processing of a complaint will be handled confidentially to the maximum extent possible.

If a student enrolled in the North lowa Schools has been physically or sexually abused by a
school employee on school grounds, on school time, on a school sponsored activity, or in a
school related contest, a report must be filed with an administrator or counselor.

Any school employee receiving a report of alleged abuse of a student by a school employee
shall immediately give the report to administrator or counselor and shall not reveal the existence
or content of the report to any other person. Complaints must be filed with Health and Human
Services.

Emergency Dirills

Periodically the school holds emergency drills for bus, fire, tornado, and other threats or
disasters. At the beginning of each semester students are notified by their teachers of the
emergency drill procedures. Additionally, the procedures and proper exit areas are posted in
each room.

Students are expected to remain quiet and orderly during a drill or an emergency. Fire alarms
and other calls to alarm should be taken very seriously. Students who pull the fire alarm or call
in false alarms, will be disciplined up to and including suspension or expulsion. Additionally,
depending on the situation, they may be reported to local law enforcement authorities.
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Physical Restraint and Seclusion of Students

Corporal punishment, mechanical restraint and/or prone restraint is prohibited in all schools by
lowa law. Employees are prohibited from administering corporal punishment, mechanical
restraint and/or prone restraint.

That said, trained district employees and others may have to use behavior management
interventions, physical restraint and/or seclusion of students. The school uses the least
restrictive behavioral interventions appropriate for the situation.

Physical restraint or seclusion may be used for the following reasons:

e To prevent or terminate an imminent threat of bodily injury to the student or others; or

e To prevent serious damage to property of significant monetary value or significant
nonmonetary value or importance; or

e When the student’s actions seriously disrupt the learning environment or when physical
restraint or seclusion is necessary to ensure the safety of the student or others; and

e \When less restrictive alternatives to seclusion or physical restraint would not be
effective, would not be feasible under the circumstances, or have failed in preventing or
terminating the imminent threat or behavior; and

e When the physical restraint or seclusion complies with all applicable laws.

All physical restraints and seclusions will be conducted and documented in accordance with the
adopted policy and state law Physical Restraint and Seclusion of Students policy 503.06.

STUDENT SCHOLASTIC ACHIEVEMENT

Conferences and Student Progress

Students receive progress reports in the form of report cards at the end of each quarter. If
parents have any concerns or questions about their child’s progress, they may contact their
child’s teacher.

Additionally, parent-teacher conferences are regularly scheduled and held at the beginning of
the year, and end of 1st and 3rd quarters. Parents will be contacted with concerns about their
child’s progress as needed. Parents are encouraged to confer regularly with their child’s
teacher. Parents can email teachers, call before or after school, or schedule a meeting with the
teacher.

Parental involvement is an important component of a student’s success in school. The board
encourages parents to become involved in their child’s education to ensure the child’s academic
success.

Physical and Health Education Program for Students

North lowa CSD provides instruction in age-appropriate, research-based health education in
compliance with the lowa Department of Education’s Human Growth and Development
Education requirements adapted appropriately for each grade level.

Upon request, parents may review the health education curriculum prior to their use. Parents
who object to the health education instruction in human growth and development may file a
written request that the student be excused from the instruction. Written requests must include a
proposed alternative activity or study that is subject to the approval of the school administrator.
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STUDENT ACTIVITIES
Assemblies

Throughout the year the North lowa CSD sponsors school assemblies. Students attend
assemblies unless, for disciplinary reasons, the privilege is taken away or the student will not be
attending for certain excused reasons.

Field Trips

In certain classes, field trips and excursions are authorized and may be taken as an extension
of the classroom to contribute to the achievement of the educational goals of the school district.
If a field trip is required for a course, students are expected to attend the field trip. All field trips
require parent permission.

Buses and Vehicles Used for Activities

Students who ride a district bus or vehicle for field trips and excursions must ride to and from the
the event on the district transportation, unless prior arrangements have been made with the
pre-approval of the administrator and parent, or the student’s parents personally appear and
request from the classroom teacher or administrator to transport the student home.

Students are to conduct themselves in an orderly manner fitting to their age and maturity level
on district transportation. Students who fail to behave appropriately will be subject to disciplinary
measures.

Parties and Outside Food/Beverages

Parties are a part of the regular school program and these activities may be held during the school day.
Provisions have been made for a sufficient number of parties to provide interest without taking too much
time from the teaching day. It is preferred that all food brought to school be commercially made.

Individual birthday treats may be given at school. Please make arrangements with your child’s teacher
when planning birthday treats. It is preferred that all food brought to school be commercially made.

To avoid disappointment and hurt feelings, invitations to private children’s parties should not be issued at
school unless all boys and girls in the class are invited.

Classrooms may have a snack time due to the timing of lunch, and parents may be requested to help
provide them. Students may bring a water bottle to school and drink only water unless otherwise
permitted.

STUDENT RECORDS AND INSTRUCTIONAL MATERIALS

Student Records; Family Educational Rights and Privacy Act Notice
(FERPA)

Under the Family Educational Rights and Privacy Act (FERPA) student records containing
personally identifiable information, except for directory information, are considered education
records and are confidential. For a complete copy of North lowa CSD’s policy on education
records and other related information and procedures contact the school office.

FERPA affords parents and students over the age of 18 (eligible students) certain rights with
respect to a student’s education records. These rights are:
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1. Right to inspect and review the student’s education record.

2. Right to seek amendment(s) of the student’s education records that the parent or eligible
student believes to be inaccurate, misleading, or otherwise in violation of the student’s
privacy rights. Right to consent to disclosures of personally identifiable information
contained in the student’s education records, except to the extent that the law authorizes
disclosure without consent.

3. The right to file a complaint with the US Department of Education concerning alleged
failures by the district to comply with the law. Complaints should be made to the
following:

Student Privacy Policy Office

US Department of Education

400 Maryland Avenue

Washington, DC 20202-8520

File a Complaint | Protecting Student Privacy (ed.gov)

Student Directory Information

Under FERPA, there is certain information that is contained in a student’s education files that
may be released to the public without prior consent from the parent or eligible student. This
information is called directory information and is generally not considered harmful or invasive.
Directory information can be found in policy 506.02.

Student Photos

North lowa CSD allows for school photos to be taken by a local photographer. Prior to students’
photos being taken, students and students’ parents will be notified of the time, date, location,
and how to order pictures.

Photos taken will be included in the yearbook and local newspapers, unless parents or students
request otherwise.

Student Disclosure of Identity

Students may make a request to a licensed employee to accommodate gender identity, name,
or pronoun that is different than what was assigned to the student in the student’s registration
forms or records. Should a student make this request, licensed employees are required to report
the request to an administrator. The administrator will contact the student’s parents/guardian
regarding the request. These procedures must also be applied to nicknames.

Student Legal Status

If a student’s legal status, such as a student’s name or the student’s custodial arrangement,
should change, the parent must notify the district. These changes are important to keep up to
date to ensure that the school district is maintaining a current and accurate student record.
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School Library

North lowa CSD maintains a school library for use by employees and students during the school
day. Materials maintained in the library are consistent with all applicable laws and board policy.
All parents and guardians of students enrolled in the district have access to the online catalog
on the district website.

The library is open during the school day . Students using the library are expected to use
classroom decorum and follow all school district policies, rules, and regulations. The library staff
reserves the right to send any student who is creating a disturbance back to the classroom.

Library materials may be checked out for up to [insert check out timeframe] and at that time
must either be renewed or returned. Students who wish to check out library materials must
return them in order to check out new material. Students are allowed to check out one library
material at a time unless given explicit written permission from the librarian to check out more.
Lost or stolen library materials will result in a fine for replacement costs.

Requests from parents or guardians to prohibit their enrolled student from accessing specific
library material must be directed to the school administrator.

Inspection of Instructional Materials

Parents and other members of the school district community may view the instructional
materials used by the students upon request. Copies may be obtained according to board policy
605.02. Tests and assessment materials are only available for inspection with the consent of the
the building administrator. Persons wishing to view instructional materials or to express
concerns about instructional materials should contact the building administrator.

Should a parent or other members of the school district community have any objections
regarding instructional materials, they may contact the building administrator who will provide all
necessary forms, or they may access the objection forms through the school district’s policy
605.02.
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MISCELLANEOUS

Student Guidance and Counseling Program

North lowa CSD maintains a K-12 guidance and counseling program to assist students with
personal/social, educational/academic, and career development. The program is developed by
school counselors in collaboration with parents or guardians, students, teachers, support staff,
and administrators to support the school’s curricular goals. Confidentiality is maintained to the
extent allowed by law.

Visitors/Guests

All visitors/guests must check in at the office to sign in and obtain a visitor’s badge. At the end of
the visit, report back to the office to sign out and return the visitor’s badge.

If parents/guests would like to visit their child’s classroom, prior arrangements need to be made
with the principal and the classroom teacher in advance. In general one-half of the school day
should be sufficient for the parent/guest to get a fair representation of the school day. We ask
for your cooperation in working with the classroom teacher and administration to find the best
observation time. We also suggest you not visit during the first two weeks of school or the last
two weeks due to learning routines at the beginning of the year and testing at the end of the
year. Visitors/guests are not permitted to be on school grounds without consent of the building
administrator.

We occasionally have requests to allow visitation by school-age children. Please contact the
principal at least two days prior to making visitation arrangements. We recommend the visit be
no longer than half a day.

School Nutrition Program and Free and Reduced Lunch

North lowa Community Schools operates a school nutrition program out of the school cafeteria.
The price of meals and menus can be found on the website, northiowa.org.

Students may either bring their own meals or purchase meals through the school. Parents may
contribute as much money as they wish to their student's account. The federal hot lunch
program will not allow our school district to maintain negative hot lunch balances; therefore,
families will be notified when each account reaches a set amount. Payments should be made
the following day. Online payments can be made and balances checked through the JMC
Family portal. Cash or check payments may also be sent with your child to the office. Free and
reduced lunch is available to those who qualify and may require those services. For more
information and forms contact the building secretary.

Family members are welcome to have lunch with their child(ren). However, food from outside
vendors is strongly discouraged.
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Buses and Other School District Vehicles

Safety is the primary concern for every child who rides a North lowa Community School bus.
Therefore, every precaution will be taken to see that children arrive at their destination safely.
This can only be accomplished if we have the cooperation of both students and parents. Driving
a bus is a difficult and responsible task. The attention of the driver must be on the driving
responsibilities, at all times, and any deviation from this task could endanger the safety of all
passengers.

It is absolutely necessary that students assume responsibility for their behavior, and any
infraction of procedures necessary for the safe transportation of students be reported
immediately to the appropriate supervisor/principal. The following guidelines will be used to
ensure the safe and efficient operation of our buses.

Regulations Governing Pupils Riding the Bus

Students are under the authority of the bus driver.

Students will be on time.

Students will remain seated while the bus is in motion.

Students will not swear while riding the bus.

Students will not take property from another bus rider.

Students will talk in a normal voice and not shout at other students or the driver.

After entering the bus, students will be moved to their seats and remain in those seats

until leaving the bus.

e Students will not destroy property belonging to another student, nor will the student
deface or destroy school property while on the bus.

e Students will keep their feet on the floor, not on the seats.

e Students will not threaten or strike another student while on the bus.

e Students will keep hands and arms inside the bus and will not throw items out of the bus
windows.

e Students will not throw or spit items while on the bus.

e |f an elementary student is to leave school by means other than his/her regular
arrangement, a note or phone call to the school from the parents will be necessary,
preferably by 1:00 p.m.

e The following list of behaviors shall not be permitted on the North lowa Coalition School
buses. This list shall include but is not limited to the following: hitting, spitting, profanity,
out of seat, throwing objects, obstructing aisles, making loud noises, hanging out of
windows, assault, fighting, vandalism, insubordination, possession of a weapon,
possession or use of tobacco and possession or use of alcohol and/or any other
controlled substance.

e |If the infraction/behavior is a violation of the law, the proper authorities shall be notified
and all riding privileges for the student shall be suspended for a period not to exceed the
remainder of the school year. If the infraction results in property damage, restitution
must be paid or a plan for restitution must be agreed upon before riding privileges are
reinstated.
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Consequences for Bus Infractions

e First Offense: Driver/administrator conferences with the student, identifies the infraction,
and gives a verbal and/or written warning.

e Second Offense: Driver/administrator conferences with the student, identifies the
infraction and the administrator contacts the parents.

e Third Offense: Driver/administrator conferences with the student, identifies the
infraction, and submits the behavior referral. The administrator contacts the parent(s),
reviews the incident, and may suspend the student's riding privileges for a period not to
exceed 5 days.

e Fourth Offense: Driver/administrator conferences with the student, identifies the
infraction, and submits the behavior referral. The administrator may suspend the student
for up to 15 days with proper due process/procedures, hearing, and review by the board
of education, administration, student, parents, and legal authorities if necessary.

e Any succeeding violations may result in suspension of all riding privileges for a period
not to exceed the remainder of the school year.

e |If a student performs an act that obviously jeopardizes the safe operation of the bus and
endangers the safety of others on the route, the administrator may suspend the student
from riding the bus the next morning. The administrator must notify the parent (s) of this
action that day. A report shall also be submitted. Riding privileges can not be reinstated
until a conference is held with the driver, parent(s), student, and appropriate
administrator.

Student Crossing

North lowa Elementary staff act as crossing guards to assist students in crossing to and from
school grounds after school. Crossing guards are located at the northwest and northeast
corners of the school grounds and students should use these locations when crossing from
school grounds. Parents must give written permission for their child to walk an alternative route
from school.

District Owned Recording Devices

The North lowa CSD Board of Directors has authorized the use of recording devices on school
district owned property to the extent permitted by law. The recording devices will be used to
enhance safety and security within the educational environment. Students, employees, and
parents are hereby notified that the content of the recording may be used in a student or
employee disciplinary proceeding. The content of the recordings may be considered confidential
student records and may be retained with other student records. Recordings may be routinely
recorded over and only be retained if necessary for use in a student or employee disciplinary
proceeding or other matter as determined necessary by the administration. Parents may
request to view the recording of their child.

Lost and Found

North lowa CSD maintains a lost and found located near the Elementary Office. ltems placed in
lost and found will be maintained for ‘6 weeks, after which items will be donated or kept if in
need. ltems of higher value will be kept in the offices for identification and pick-up.
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Citizenship

Being a citizen of the United States, of lowa, and of the school district community entitles
students to special privileges and protections as well as requires students to assume civic,
economic and social responsibilities and to participate in their country, state, and school district
community in a manner that entitles them to keep these rights and privileges.

As part of the education program, students will have an opportunity to learn about their rights,
privileges, and responsibilities as citizens of this country, state, and school district community.
As part of this learning opportunity students are instructed in the elements of good citizenship
and the role quality citizens play in their country, state, and school district community.

Other Notifications

504 Rehabilitation Act/Policy

Section 504 of the Rehabilitation Act requires all schools to identify students, employees, and
parents who may fall under this ruling. If an individual is deemed to be eligible under guidelines
of this legislation, he or she may be allowed certain accommodations in this school to ensure
equal opportunity in education, employment, or valid involvement with this educational agency.
Exceptions to and waivers for all school policies may be considered and granted based on the
individual’s meeting 504/IDEA standards or criteria.

Asbestos Management Notification

A certified management planner has developed an asbestos management plan for the school
district facilities which includes: notification letters, training of employees, a set of procedures
designed to minimize the disturbance of asbestos-containing materials, and plans for regular
surveillance of the materials. A copy of the management plan is available for inspection in the
district business office.

Complaints
Families have an option to express complaints through the lowa Department of Education
website.

Non-Discrimination Policy

It is the policy of the North lowa Community School District not to discriminate on the basis of
race, color, religion (creed), gender, age (for employment), national origin (ancestry), disability,
marital status, sexual orientation, gender identity, military status, or socioeconomic status, in any
of its educational programs, activities, operations, or employment practices. (Ref. Title VI of the
1964 Civil Rights Act and Title IX of the 1972 Educational Amendment).

It is also the policy of this district that the curriculum content and instructional materials utilized
reflect the culture and racial diversity present in the United States and the variety of careers,
roles, and lifestyles open to women as well as men in this society. One of the objectives of the
total curriculum and teaching strategies is to reduce stereotyping and eliminate bias on the
basis of gender, race, ethnicity, and/or religion. Respect and appreciation for the cultural
diversity found in our country and an awareness of the rights and duties, and responsibilities of
each individual as a member of a multicultural, nonsexist society.

Inquiries regarding compliance with Title VI or Title IX may be directed in writing to Joann

Kenny, High School & Middle School Principal 111 Third Avenue NW, Buffalo Center, lowa
50424. Phone (515) 562-2525.
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Special Education

The board recognizes some students have different educational needs than other students.
The board shall provide a free appropriate public education program and related services to
students identified in need of special education. The special education services will be
provided from birth until the appropriate education is completed, age twenty-one or to the
maximum age allowable in accordance with the law. Students requiring special education
shall attend general education classes, participate in extracurricular activities and receive
services in a general education setting to the maximum extent appropriate to the needs of
each individual student. The appropriate education for each student shall be written in the
student's Individualized Education Program (IEP).

Special education students shall be required to meet the requirements stated in board policy
or in their IEPs for graduation. (Board Policy 603.3)

Parent’s Rights in Special Education:

Parents of a child who is receiving special education have the right to the following:
1. inspect and review the child’s education records;

2. ask for an explanation of any item in the records;

3. have copies made at a reasonable cost;

4. be informed of locations of records being collected by the district or the AEA;

5. ask for the amendment of any record if considered inaccurate, misleading, or
violating privacy rights;

6. request a hearing if the district or the AEA does not voluntarily amend records about
which there are concerns;

7. give or withhold consent to disclose your child’s records;

8. be told whom information has been disclosed;

9. be informed before information in your child’s file is to be destroyed.
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ACKNOWLEDGMENT OF RECEIPT

| acknowledge that | have received or can access a copy of the North lowa Elementary's
Student Handbook available on the Elementary School website,
https://www.northiowa.org/schools/elementary. | understand the student handbook contains
important information. | acknowledge | am expected to be familiar with the contents. | also
understand that | should consult with the building administrator with any questions | have about
the contents of the student handbook.

| understand that the Student Handbook is a general source of information and may not include
every possible situation that may arise.

Parent’s Signature Date

Parent's Name (Printed)

37


https://www.northiowa.org/schools/elementary

	North Iowa Community Schools 
	North Iowa Elementary 
	Student Handbook 
	2026-2027 
	 
	OPENING STATEMENTS 
	Welcome Letter 
	School District Mission Statement, Vision Statement, Educational Goals, and Expected Outcomes 
	School Song, School Colors, and School Mascot 
	 
	Map of the District/School - linked 
	Staff Directory 
	Equal Educational Opportunity 

	STUDENT ATTENDANCE 
	Student Registration and Enrollment 
	Admission and Attendance 
	School Calendar 
	 
	School Day – Arrival and Departure 
	Communications To and From the School 
	School Attendance 
	Chronic Absenteeism and Truancy  
	Open Enrollment 
	Inclement Weather 

	STUDENT RIGHTS AND RESPONSIBILITIES 
	Student Appearance 
	Student Care of School Property/Vandalism 
	Student Expression and Publication 
	Student Complaints/Grievances 
	Student Search and Seizure 
	Anti-Bullying and Harassment 
	Threats of Violence 
	Weapons and Weapon Look-a-Likes 
	Student Substance Abuse 
	Technology and Internet 
	 
	 
	Personal Property 
	Academic Integrity 
	Dual Enrollment 

	STUDENT CONDUCT 
	Positive Behavioral Interventions and Supports (PBIS) 
	 
	 
	 
	 
	Recess and Playground Rules 
	Behavioral Expectations and Consequences 
	Classroom Disruptions and Temporary Removal 
	Student Suspensions 
	Student Expulsions 
	Fines and Fees 

	STUDENT HEALTH AND WELLBEING 
	Insurance for Students 
	Immunizations 
	Administration of Medication 
	Student Illness or Injury at School 
	 
	Communicable and Infectious Diseases 
	Head Lice 
	Health Screenings 
	Sexual Abuse and Physical Abuse of Students by School Employees  
	Emergency Drills 
	Physical Restraint and Seclusion of Students  

	STUDENT SCHOLASTIC ACHIEVEMENT 
	Conferences and Student Progress 
	Physical and Health Education Program for Students 

	STUDENT ACTIVITIES 
	Assemblies 
	Field Trips  
	Buses and Vehicles Used for Activities 
	Parties and Outside Food/Beverages 

	STUDENT RECORDS AND INSTRUCTIONAL MATERIALS 
	Student Directory Information 
	Student Photos 
	Student Disclosure of Identity 
	Student Legal Status 
	 
	School Library 
	Inspection of Instructional Materials  

	 
	MISCELLANEOUS 
	Student Guidance and Counseling Program 
	School Nutrition Program and Free and Reduced Lunch 
	 
	Buses and Other School District Vehicles 
	Student Crossing  
	North Iowa Elementary staff act as crossing guards to assist students in crossing to and from school grounds after school. Crossing guards are located at the northwest and northeast corners of the school grounds and students should use these locations when crossing from school grounds. Parents must give written permission for their child to walk an alternative route from school.  
	District Owned Recording Devices 
	Lost and Found 
	 
	Citizenship  
	Other Notifications 

	ACKNOWLEDGMENT OF RECEIPT 

